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Folk Presenters Guide

Folklife programming live and in place!

4 Josh Simmons
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Meetings

Video features: screen sharing,
transcripts, optimized video and audio
sharing for all.

Participants: Up to 100 participants

Interactivity: Chat, breakout rooms,
and polling for participants

Webinars

Video features: Screensharing and
recording. Optimized video sharing for only
hosts and panelists.

Participants: Up to 500 participants who
are visible to host and panelists, and may
be muted.

Interactivity: Moderated Q&A, chat, and
polling for viewers

Meetings are

What else? What else? Registration and email
Mobile apps reminders, mobile friendly
Webinars are

collaborative,
synchronous
events

presentation
style events

1. Meetings vs. Webinars

Webinars places emphasis on video sharing for only hosts and
panelists! Keep in mind that you can have up to 100 Panelists!



Inviting Attendees &
Promotion



Topic

Description

Time

First Name *

Slow Food Live: April 28
£ fin |=)

The Magic of Microgreens with Roberto Meza

Learn what microgreens are, why they are important to grow, and how to grow them

using soil or jute mats in hydroponics systems with Roberto Meza.

Roberto Meza is a local food advocate, first-generation farmer, and co-founder of Emerald @V bl( W F( )0( I [ ‘S“\
Gardens, a year-round greenhouse farm with a mission to strengthen communities by
addressing food access, and working to develop equitable models of aggregation and
distribution for other local farms. He is a member of the Denver Sustainable Food Policy
Council, board member of the High Plains Food Co-op, and Chair of membership for Mile
High Farmers, the local chapter of the Rocky Mountain Farmers Union and the National
Young Farmers Coalition.

Materials Needed: Soil or jute mats (available on the Emerald Gardens website), nursery
trays or another shallow container, seeds, and water bottle or hose.

Good for Kids?: Yes!

Apr 28, 2020 02:00 PM in Eastern Time (US and Canada)

* Required information

Last Name *

Email Address * Confirm Email Address *

2. Create Registration & Build Your

Attendees

Webinars allow you to create registration for attendees
to view your Zoom Webinar within the platform
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3. Promote via Post on FB and share

registration for attendees

Webinars allow you to create registration for attendees
to view your Zoom Webinar within the platform




Start Your Webinar



REQUEST A DEMO 1.888.799.9666

Ol l . SOLUTIONS ~ PLANS & PRICING CONTACT SALES JOIN A MEETING HOST A MEETING ~ SIGN IN l

We have developed resources to help you through this challenging time. Click here to learn more.

In this together.

Keeping you securely
connected wherever you are.

Sign up for Free Helpful Resources

4. Go to zoom.us> Sign In

This will log you in as the host of the meeting


http://zoom.us

REQUEST A DEMO 1.888.799.9666 RESOURCES ~ SUPPORT

n SOLUTIONS ~  PLANS&PRICING  CONTACT SALES JOINAMEETING  HOSTAMEETING ~  SIGNIN SIGN UP, IT'S FREE

Email Address

[ Lamchale@nyfolklore.org

Password

cocccecscccssse Forgot password?

Stay signed in New to Zoom? Sign Up Free

@, | Signinwith SSO
~

{ | Signin with Google

f | Signin with Facebook

5. Sign in with FB username and
password



REQUEST A DEMO 1.888.799.5926 RESOURCES ~ SUPPORT
PLANS & PRICING CONTACT SALES JOIN AMEETING HOST A MEBEING ~ MY ACCOUNT
X

We have developed resources to help you through this challenging time. Click here to learn more.

Is the Top Video
rencing App

'020 Businesses at Work report

6. Go to My Account

This will bring you to the list of Webinars that you are
hosting



5 PLANS & PRICING CONTACT SALES SCHEDULE A MEETING JOIN AMEETING HOST A MEETING ~
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Upcoming Meetings Previous Meetings Personal Meeting Room Meeting Templates W Get Training

. Schedule a New Meeting

Start Time 2 Topic = Meeting ID

Tomorrow Zoom Training for May 2020 initiative 311-668-3520 Start Delete
12:00 PM

Fri, May 1 (Recurring) Friday afternoon Folk Arts Happy Hour 323-122-701 Start Delete
04:00 PM

Sun, May 3 (Recurring) Environmental Study Team meeting 935-1473-2651 Start Delete
01:00 PM

Sun, May 10 (Recurring) Environmental Study Team meeting 935-1473-2651 Delete
01:00 PM

Sun, May 17 (Recurring) Environmental Study Team meeting 935-1473-2651 Delete
01:00 PM

Sun, May 24 (Recurring) Environmental Study Team meeting 935-1473-2651 Delete

7. Click “Start” on your webinar

Now you are the host so start your meeting!
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8. Connect Your Computer Audio

Please “Test Speaker and Microphone” to make sure
you are being heard

® &

Au

Ellen McHale

)

Join Audio

N\

© Recording...

Stop Video

Zoom Participant ID: 165470

Choose ONE of the audio conference options

Phone Call Computer Audio

Join With Computer Audio

Test Speaker and Microphone

Automatically join audio by computer when joining a meeting

as L ol

Participants Chat Share Screen Polling



Zoom Participant ID: 165470
® () wicrosoft Offic [ EEEEEEEE—— H0

» & O Recording...

@ zoom.us A

PS e» Asana | Au

Z200Mm

Choose ONE of the audio conference options

Phone Call Computer Audio

Join With Computer Audio

Test Speaker and Microphone

Automatically join audio by computer when joining a meeting

Ellen McHale

Join Audio Stop Video Participants Chat Share Screen Polling

. Make sure it iIs Recordin

Facebook Live stream is choppy and unreliable so
let’s record on Zoom for archive.



Go Live to Facebook
Live
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Live on Facebook
Live on Workplace by Facebook

Live on YouTube

Pause Recording

top Recordi
llen McHale Sl rding

$ e a! . olln

Stop Video Participants Chat Share Screen Polling

0. Click “Live on Facebook”

This can be found on the “... More” menu
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Go Live on Facebook

Choose where you want to post your live video
Share on a Page You Manage ¥

@ New York Folklore v Postingas @ New York Folklore v

o

11. Share on Corresponding Facebook
Page

Add the pages you would like to stream to
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Z200m - Kima

Preparing live streaming preview

12. Wait for the connection
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ings Interactive

e

bmething about this live video...

Add a call-to-action button to
promote a Group that you

Add a title for you

manage.

Tags O

Add tags (ex: comedy, animals, make-up etc.)

'zoom Share to Your Groups ©@

Choose Groups

® Stream0 »

Video Resolution Video Bitrate Video Framerate

Event Logs (1) 1280x720 1.45 Mbps 29 fps

Max Supported Resolution 720p

Max Broadcast Length 8 hours Audio Bitrate Audio Format
126 Kbps AAC

13. Add details and hit GO LIVE



Equipment
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14. Check Internet Connection

It is recommended that you have up/down speeds of
10 - 25 mbps. Check on the speedtest.net



https://www.speedtest.net
https://www.speedtest.net/result/9445972740

slwr am SOLISX HOWITWORKS WIFIPRICING GODAT

WiFi that goes wherever you go.

15. Create a 'c'>t'spot

If you do not have a wifi or ethernet connection, and your phone has a slow
speed, get a Global Hotspot Connection to create a mobile connection and turn
it into a Wifi connection that will connect to multiple gadgets.


https://www.skyroam.com/solis-x-cart

16. Digital Microphones for Computers
If you are working with artists, try upgrading their
microphone to a USB digital microphone


https://www.bhphotovideo.com/c/product/829490-REG/Blue_Yeti_THX_Certified_USB_Condenser.html
https://www.bhphotovideo.com/c/product/1515272-REG/audio_technica_consumer_atr4650_usb_omni_condenser_gaming_desktop.html?sts=hist-pi&pim=Y

17. Digital Microphones for Mobile Devices

If artists are not connecting via desktop, try using
microphones with a 1/8" / 3.5 mm TRRS Output Connector


https://www.amazon.com/exec/obidos/ASIN/B07M8JLFLK/ezvid02-20
https://www.bhphotovideo.com/c/product/1059342-REG/rode_smartlav_smart_lav_lav_mic_for.html/?msclkid=8757150b8721178012d74bb6d362ac3f

Managing Your Session



ﬂi

Chat

Make Host

Make Co-Host

Change Role to Attendee
Rename

Put on hold

Remove
|

18. Managing Your Panelists

Mute panelists that are not speaking, including
yourself



o > Zoom Masting & 402-322-1108

19. Active Speaker View for Attendees

This is what attendees see during the webinar. By default, they see active
speaker view that will switch between the host or panelist who is speaking.



1L51PM FriJan18

Participants (2) Stop Video

» Helios Lab 3569 t, | Pin Video

o~ Request Camera Control
‘?'-v Grant MacLaren
Allow Recording
Make Host
Make Co-host
Assign to Type Closed Caption
Put on Hold

Remove

Mute All Unmute All

20. Pin Video & Split Screen

If you want to focus on one speaker, mute all others. If you want to spotlight
particular panelists, choose “pin video” to have multiple screens at once




21. Framing, Focus and Background

Frame yourself, check your backdrop, look at the
camera when speaking to your audience



22. Microphone Placement

Presenters should be mindful of the placement of the
microphone on their device
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23. Questions and Answers

Hosts should prompt audience to ask questions and
monitor throughout



24. Resources

e Slow Food USA: Making Elderberry Soup

e Best practices for Hosting



https://www.facebook.com/SlowFoodUSA/videos/255882142470363/
https://blog.zoom.us/wordpress/2020/03/04/best-practices-for-hosting-a-digital-event/

